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Session 10

Managing Your Data
Production System



Getting Started

System management is one of the most
Important functions of the Financial Aid
Office. Good system management will
provide the infrastructure to run your office
more efficiently and provide better service
to your students.
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Getting Started

m Evaluate Current Processes
m Determine Platform and Software
m Develop Implementation Plan
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Evaluate Current
Processes

m How do you do business now?
m Who performs the different functions?
m What do you currently do best?
m What areas do you need to improve?
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m Obtain su
m What kino

Determine Platform
and Software

pport from your administration
of hardware will you purchase?

m What Kinc

of software will you use?

m Develop an implementation plan
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Develop an
Implementation Plan

m Prioritize functions to be implemented
m How will the function be performed after

Im
WV
WV

nlementation?
no will perform the function?

nat Is the priority deadline to implement?
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Data Management

m System Design
m Procedures Documentation
m Production Schedule
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System Design

m Where Is the data being stored?
C:\lam\data
C:\ede\9798
C:\ede\9899

m Where Is the data being moved to and
from?
C:\datatemp
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System Design (Con'’t)

m How will the different systems interface
with each other?

m Importing and Exporting of Data
m Report Features
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Procedures
Documentation

m Begin by taking notes on how a process
WOrks.

m Compile notes and create a Processing
Manual for the Office.

m Use basic notes to create a Training Guide
for new employees.
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Production Schedule

nat jobs will be run and when?
no will be responsible to run jobs?

no will act as backup?
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Weekly Producion Schedule

MON TUES WED THUR

FRI

EDE DOWNLOAD PACKAGNG EDE DOWNLOAD PACKAGNG EDE CORRECT/APP
BANNER CORRECT | AWARDLTRSs BANNER CORRECT | AWARDLTRSs LOAN APPS
LOAN APPS MIL’s LOAN APPS MIL’s

EFT LOANS

DISBURSE

MONTHLY

MONTHLY
PELL GRANT
HOFPE GRANT
R
EXIT COUNEHLING




Data Management
Software Tools

m EDEXpress Batch Activity Log

m EDConnect Activity Log

m EDConnect Mailbox Query

m Title IV WAN On-Line Query

m Third Party Data Management Tools
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Database Management
Processes

m Database Maintenance
m Virus Checks
m Data Backups
m Data Archival
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Eight Simple Steps to
be Successful with
EDE

m Step 1. Enter Data and Mark “Ready to
Transmit”

m Ste
m Ste
m Ste

0 2. Export (Batch) the data
0 3. Place “Send” Data iIn TQ

0 4. Transmit (Now or Later)

Wait 36 to 72 Hours
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m Ste
m Ste
m Ste
m Ste

0 6:

Eight Simple Steps to
be Successful with
EDE (Con’t)

0 5. Place a “Recelve Request” In TQ

ransmit (Now or Later)

0 /. Import Data
0 8: Print or View ISIRS, Lists,

Comments etc.
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mC
mC
mC

Trouble Shooting

neck entered data
neck export activity log

neck EDConnect activity log for

transmission of batch

m Use Online Query to check TIVWAN
Network Traffic for receipt of batch
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Trouble Shooting
(Con’t)

m Use Online Query to check CPS Process
Control for receipt of batch

m Use Online Query to check TIVWAN
Network Traffic for receipt of batch

m Use Malilbox Query to see if file is available
for download
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Browse Batch Activity Databaze

Batch Batch Date Time - Create User ID - Update Da*
#CO00N54619961028005013 | 1012641 98 09:59.13 ZE 100261
R03001546199804.301 42944 043011998 [14:29:44 BTH | 05106
REQ001 54619980112163147 02121998 | 050703 BTH 0212
REQ001 546139501131 22751 02111998 | 052343 BTH 0211/
REQ001 54613950114104043 02121998 | 052612 BTH 02H 207
#EQ00154619980115104050 | 0211241998 |09 07:41 2 024121
#EQO01S4B19001 16141438 |02 24198 |09 25:51 ZE 024121
#EQ00154B190801 21165424 | 021124198 |09.27.55 ZE 024121
#EQO01S4B190601 22173928 [o2in 24198 |09 25:40 ZE 024121
#EQ001546190601 22035434 |21 241908 |09:30:00 ZE 024121
REQ001 546199801 23163213 02121998 | 05 2654 BTH 0212
REQ001 546139501 26051519 02121998 | 052725 BTH 0212
REQ001 546139501 27014901 02121998 | 05 2854 BTH 0212
REQO0] 546139501 28022617 020121998 | 0e30:21 BTH o ar ¥

4] 4] record 1 y [ M] 4 W
Clogze | Help
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% EDconnect for Windows - [Activity Log ]

_.:.1 File Edit “ew Transmit Ophon: Window  Help L]ijﬂ
N = S EE EN S E E E TR B L

Add Date Me==zage Class File Hame g5

1072711935 it dwaniftusintsummary log T—
105281995 it dsan i ftusinisummary og T
107259358 PCORIS0P chlamidata\pcondsop . dat F
10/25M 955  PCORNSSOP vy lede 97 95 nconS5op dat F
10028M 995 ESCOA330F ciamidataesoa990p dat R
10/28M995  ESOAS90F wy: lede 9899 e 20990 dat F
100281995 it dsan i ftusinisummary og T
10/268/1998 | CORRISIN w-edeinicorra9in. 008 =

-

W] 4] Record [5 (eIl 4] | W[

For Help, press F1
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& PACKET/PC for Windows - [wM3270.ACD]

E File Edit Eeyboard Macio Ophonz:  Softkevs  Transfer Window  Help _iEI_JjI_}

Wiz @ TITLE IY AREA WIDE HETWORE CURRENT DATE: 1&@2871 995
METWORE TRAFFIC QUERY FAGE : 1 oF 11

DE=T ID: TGS@@1T ARMETROMG ATLARNTIC ETATE LUNIW
APPL. EYETEM: MEZ=AGE CLAsE: ITEM HMO:
FROM: @9 25 95 THRU: 1@ 25 93 BATCH ID:

EMNTER (=3 WIEW DETAIL (R) REQUE=ET REETORE (C) CAMCEL RE=TORE

MEZEZAGE ——ESENT TO HNETWORE-—— ——RECEIVED BY UzER- RE=TORE
ZEL  CLAas: DATE TIME DATE TIME CHARACTERE ESTATUE
_ CORRS93IN 1995—-10—-25 05.32.235 q73
_ EAP=93IN 19395—-10—-25 05.32.20 g
_ =ARR930F 19395—10-25 O7.25.10 =, O
_ =ARA9390F 19395—-10-25 0O7.25.05 d1, 7E0
_ CORRS93IN 19395—10-25 10,004,035 S0D
_ CORRS93IN 19395—10-27 15.53.15 Ted
_ =ARA930F 1995—10-26 21.33.45 1995—10-25 05.40..3d4 13,120
_ =ARAI30F 19395—10-23 17.56.035 1995—10—-26 05.353.42 14,290
FHME=E=AGE 1995—-10-235 02.31.35 1995—10—-26 05.25..32 1,320

FFZ—MEHRLU FF1S—DEZTINATI OM FF7-PREY FAGE FPFS—MEXT FAGE

md-13

Connected | PUPOOLED  |[LUZ2 |APIA
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.® PACKET/PC for Windows - [WM3270.ACD]

E File Edit FKevboard Macro Ophons  Softkeys  Transfer Window  Help _iﬁ'l_lj_{_}

Pams CPE 1995 — 1999 BATCHEEZ BY MDE -~ EDE DEETINATIOW CODE

FAGE 1 OF q
MOE-DE=T CODE TGS@aiT IMETITUTI ON BATCH TYPE &
MOE<DEET MAME ARMETRONG ATLAMTIC ETATE URNIW

MODE CODES: ROW=21 FE-FOW=d41 ACT=51-5& ADE=T1 HCE=72 FPIC=S1

BATCH TYFPE=: 1=APP:E 2=CORRECTIONE S5=IEZIR &=ELEC CORRECTIOME T=:=EYETEM GEMERATED
S=ELEC AFPP:E 9=REHEWAL AFPFPE

PLACE AM x BY THOZE BATCHEE YOU WI=H TO BROW:ZE

i BCooei 54619951 022165522 i = BCooeiSde199s1016131147
_ & HCo90@ 54619931 016102023 _ & HC900154619951 016034442
. B BCoanni Sd4519951012155242 = HCanni 546199510071 625353
. BCooei 54519951 0a7151 154 . BCoo@iSd61 9981 00614451 6
- B BConni 54519951 2032251 - B HCanni S461 935093251 45042
o B BCooei 5461 293032503521 21 . BCoo@iS461 9930923094345
- B BConni 545133503221 653155 - B HCanni 548133503151 64746
- B BCoanni 545133503151 6301 & - B HCanni 548133503161 6351 1
i BCooei 546199309161 42555 i = HCooui 5461299309151 53553
- B BCoanni 54513350311 162d457 - B HCanni S4&81 99503021 64547
. BCooai 545199309041 324335 - B HCoo@iSd461 29303021 1 20035
- B BConni 54513350531 161025 - B HConni S461 9950825054525
EMTER=ZEHD DATA FFZ=MERU FF7=BACK FPFS=LUF FA OR CLEAR=REFRE:=H
1104

' Connected |PUPODOLED |(LUZ2 |APIA
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# PACKET /PC for Windows - PwM3270.ACD]
E File Edit Keyboard Macmo Options  Softkeys  Transfer Window  Help = iEr'I }C!
FOnz 1995—99 CPEZ BATCH BROWSE BY BATCH HUMBER TERMI NAL
OEES
DESTIMATION-MOE CODE: IGS@E1T  BATCH: HCOOD1S4619951022 165522
COMPUTE HUMBER - 2@1 BATCH TYPE: Electronic cCortections
MOE TRAMESMI SSI0MN MUMBER: 2617 STATUS: T
MCHT DATE TIHE CHT
TOTAL 15 RECEIPT 1@8-23—1995 1@.1@. 25
G000 15
HODE i@ TRAMSMI SSI 0N 10-27-1995 @d.51.52
ERROR i@
APPLICATI OHES i@
HI STORY CORRECTI ONS 15
DUFLI CATES i@
MCNT DATE SENT STATUS
SELECTIVE SERVICE 1 {@-26—1 995 M
sOCI Al SECURI TV S 1@—-26—1 995 M
MNELDE 15 1@—26—1 993 M
INS
REJECT REASOM: DI SPLAYED BATCH RECEIVED AT THE CPS
PF3=ExXIT PFT=FREY B&TCH PFES=MEXT B&TCH P& OR CLEAR=REFREZH
WE- 27
e S ——— s =
| Connected | FlLI FOOLED ! L) | A A,
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